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	COURSE INFORMATION
	FIN 215-PERSONAL FINANCE


	Prerequisites
	Math 116 or Higher

	Meeting Location
	

	Instructor Name
	

	Instructor Email
	

	Instructor Phone
	

	Instructor Office Hours

	


	COURSE MATERIALS
	FIN 215-PERSONAL FINANCE


	REQUIRED TEXTBOOK(S)
	PERSONAL FINANCE, BUILDING YOUR FUTURE
WALKER & WALKER, PEARSON 1ST ED., 

ISBN: 978007350659

	REQUIRED CALCULATOR
	Financial calculator of your preference. 
www.tvmcalcs.com provides fantastic lessons on how to best use your calculator

	REQUIRED TECHNICAL REQUIREMENTS
	Maryville Email
Canvas

Microsoft Word

Microsoft Excel

	Required Additional Readings

	Two self-selected books on personal finance topics


COURSE DESCRIPTION
 

Students will study the basic analytical tools needed for personal financial planning and

decision-making. Topics covered will include the monitoring and management of personal

finances, protection of financial resources, financial investment and growth, and long-term

financial planning.

COURSE OBJECTIVES
 
Upon completion of this course, students will have a better understanding of:
· The tools necessary to gain control of spending, set a realistic budget based on spending needs and whether spending reflects personal values and priorities.
· The time value of money.
· The importance of avoiding debt and the steps involved in debt management.  
· Bankruptcy and the foreclosure process.
· How to be a wise consumer of insurance.
· How to take advantage of tax deductions and incentives plans that minimize tax liability.
· Investment basics including mutual funds, stocks and bonds.
· Investing in real estate.
· The basics of financial retirement planning, estate planning and charitable giving.
COURSE COMPONENTS

The following table summarizes the minimum clock hour estimates for this course in compliance with Maryville University credit hour policy and Federal Guidelines (34 CFR Section 668.8):
	Hours of Instruction1
	Hours

	Classroom
	45

	Labs
	0

	Studio
	0

	Field Experience (Clinical, Practicum)
	0

	Total In-class Hours
	45

	
	

	Hours of Student Work Outside of Class2
	

	Required Discussions/Conferences/Field
	0

	Classroom Preparation (Readings/Practice/Assignments/Tutorials/Problems)
	23 (reading)*

24 (HW)

	Quiz Study, Exam Study and Take Home Exams
	23

	Projects (Research/Papers/Presentations)
	20

	Total Out-of-Class Hours
	90

	Grand Total Hours of Engagement
	135


NOTE: The hours presented in the table provide estimates for the average time required for completion of course components.  Students may require additional time to successfully master topics, complete projects or to comprehend required readings.  Completing the times listed below does not guarantee a specific level of success in the course.
GRADED COURSE COMPONENTS AND ASSOCIATED POINT VALUES
	COMPONENT TYPE
	FIN 215-PERSONAL FINANCE COMPONENT POINT VALUE


	ASSIGNMENTS
	150

	BLOG POSTS/DISCUSSIONS
	150

	BOOK REVIEWS
	200

	FINAL PROJECT
	250

	PARTICIPATION POINTS
	80

	PROJECTS
	300

	TOTAL POINTS
	1,130


GRADING CRITERIA FOR COURSE COMPONENTS
 

NOTE: All students are expected to communicate well in writing.  Your work will be evaluated for writing quality as well as for content.  Poor writing may result in a lower grade than you might otherwise have received.  All written assignments may be subject to submission to anti-plagiarism software such as TurnitIn.  
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ATTENDANCE
 

Regular class attendance and participation is expected. Only authorized and/or documented absences are considered in changing assignment due dates or exam dates on a student-by-student basis. Students are responsible for any work, instructions, or class materials missed as a result of any absence, excused or unexcused. Communicating an absence with the instructor and/or making alternate arrangements for an assignment/test is the student’s responsibility. Failure to communicate results in failing grades, absolutely no exceptions.

LATE WORK/MAKE-UP WORK 

Late work will not be accepted, nor will partial credit be given, for any reason, without prior notification and advance approval of an authorized absence by the instructor. This is a zero-tolerance policy. In the event of a technology failure, 
It is acknowledged that the course may not always go as planned due to technical issues. If a technical issue arises, it is your responsibility to communicate the issue to the instructor immediately if it influences your ability to submit your work on time. Failure to communicate technical issues as they occur (even right at a submission deadline) will result in a zero on an assignment, no exceptions. 
WRITTEN WORK
 

Work will be graded on content, grammar, formatting requirements and adherence to the instructor’s submission guidelines and instructions.  

ADDITIONAL POLICIES

Add additional policies here, or add additional headers based on your preferences. 

ACADEMIC INTEGRITY
 
Maryville University values academic integrity both in the character of our students and in the reputation of the university.  Students are expected to complete their own work, respect the work of others and acknowledge information received from other sources. All instances of academic dishonesty are addressed with consequences. These consequences vary, but may include suspension or expulsion from the university.

ACADEMIC SUPPORT 

The Division of Student Success provides assistance and support for all students.  Services include peer tutoring, individual consultation to assist students with achieving their academic goals, study skills materials, Writing Studio, and accommodations for students with documented disabilities.  Academic Success services are located on the main floor of the University Library.  Writing and math tutors are also available for BYOH (Bring Your Own Homework) Sunday through Wednesdays from 6:30-8:30p.m. and Saturdays from 11:00a.m.-2:00 p.m.  Call 314-529-9228 or email peertutors@maryville.edu for more information. We provide accommodations and supports for students with documented disabilities as defined by the Americans with Disabilities Act.  If you have a documented disability and wish to discuss academic accommodations, please call 314.529.9374 as soon as possible. 
TECHNOLOGY
Maryville University encourages the use of personal technology (e.g., laptops, iPads, cell phones) to enhance learning and instruction in a variety of ways. Texting and other uses of technology for non-class-related activities should be reserved for class break times.  Additionally, with permission of the instructor, audio and/or video recordings may be used for your individual learning, but cannot be distributed to others without the instructor’s permission. 

TECHNOLOGY PROFICIENCY REQUIREMENTS AND RESOURCES:

In order to be successful in the course, you are expected to:
· Have access to a computer with an internet connection. DSL or Cable connections are preferred. Dial-up is acceptable but may impact access.
· Have basic web search and browsing skills (know what browser you are using, understand how to open and close new browser windows or tabs, understand how to override pop-up blockers).

· Have basic file management skills (create/locate/delete/move a file or folder on your computer).

· Understand different file formats (.doc, .docx, .pages, .wps, etc.) and be able to follow instructions on the type of file preferred by your instructor for the course.

· Search for and obtain articles from online databases, the university library and inter-library loan.

· Check your Maryville email at least daily.

· Be able to use software appropriate to the course to create documents, spreadsheets or presentations, edit them, save them, convert them to other formats as needed, print them and email them as attachments or upload them to Canvas.
· Check Canvas course site at least daily.

· Follow the instructor’s guidance on the use of Canvas tools

If you have questions on course-related issues, please contact your instructor first. 
If you have a problem accessing Canvas, please contact the Help Desk at (314) 529-9506 or helpdesk@maryville.edu
CAMPUS NOTIFICIATION: SIGN UP FOR SAINTS ALERT

All members of the Maryville University community, including students, staff, and faculty, are strongly encouraged to sign up for the campus notification system that is designed to enhance and improve communication in the event of an emergency. You may sign up for Saints Alert, the campus notification system at: https://my.maryville.edu/services/PublicSafety/SA/Pages/default.aspx
Whenever the weather seems inclement, consult your Canvas course site. The instructor will determine if the class will meet or will have specific information on class assignments to be completed in lieu of meeting face to face. To find out if the university is closed due to inclement weather, students should check the Maryville University website (www.maryville.edu), television stations KTVI FOX, KMOX or KSDK, or radio station KMOX 1120 AM for notifications regarding university closings or snow schedule.
COURSE/INSTRUCTOR EVALUATION (OLE)

Maryville University values feedback from students as part of its ongoing quest for excellence in education. You will have the opportunity to evaluate this course and provide the instructor with feedback and comments through the use of a standard evaluation instrument. Commitment to the teaching and learning process requires each student to complete this evaluation as part of the ongoing revision of this course and instructional competence. Your participation in this process is an expectation of this course.

SUBJECT TO CHANGE CLAUSE

This syllabus is subject to change at the discretion of the instructor to accommodate the instructional and/or student needs. [image: image1.jpg]M MARYVILLE




� This area can be edited by the instructor for course specific information. 





It must include Prefix and Title in table.





Course HEADER must include Prefix, Title, AND SECTION attached to Prefix. If you teach multiple sections, there should be a syllabus on file for each section.  


�The course information are the minimum requirements, and none should be deleted. The instructor however, may add additional information as preferred by adding an additional row.


�Also editable by the instructor.


�All requirements are to be listed here. You can add additional rows as needed to customize your course needs. 


�Cut and paste from current academic year course catalog. 


�Do not modify currently approved course objectives. If unsure, check with your program director. 


�This area should not be edited/changed by the instructor.


�This section can be edited to meet the instructor grading components. Instructor should follow table format for consistency across SSOB syllabi, by deleting/adding rows as needed to meet specific course needs.


�This area should not be edited at all by instructors.


�Describe your attendance policy here. You may use/modify the existing statement.


�Describe your policy here. You may use/modify the existing statement.


�Describe your policy here. You may use/modify the existing statement. 


�List any additional policies here. You may cut/paste the header to add additional policies as you like. 


�This policy, and those following, are those of Maryville University in its entirety. Do not modify these statements. 





Any changes made to these statements will be communicated to you the following semester when updated course syllabi are sent out prior to the beginning of each semester. 
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